
 

1. On the Bethel Home Page Click on the Staff Tab. 

  



 

 

 

2. Click on More Resources. 



 

 

3. Under Evaluation, click on Online Staff Evaluation. 



 

4. Click on the link for your evaluation type (Formal, Informal, Self-Directed) under your job title. 

5. Log in using your Bethel user name and Dataport password (last 4 digits of their ss number + date of birth). 

 

 

 



 

 

6. Click on the link for the form you want to fill out. 

 

 



 

 

 

 7. Verify that your name and evaluation status are correct. This will copy over to all of your forms. 

 8. Fill in the form.  



 

 

9. To save your work and finish later, leave the “Do you want to make this form available to your supervisor?”  No and click Submit Form.  

 

10. When finished, change the No to Yes and click Submit Form.  An e-mail will be sent to your administrator notifying them that the form is 

ready to review. 

 

11. It is a similar process to access, fill out, and submit the other forms. 


